STANDARD COMMUNICATION FORM

PARK: 

Date:

Work Request No.:


Contract No.:

Pkg. No.:


TO:

FROM:












Subcontractor:

Signed:


Consultant:

Subject:








Transmittal

Enclosed/Attached




Request for Clarification

Under Separate Cover




Authorization of Services

VIA






Speed Memorandum

Other



CAT

SERVICES

DESCRIPTION

DETAILS

A

On-Site Inspectors:










B

Submittal Review:


Transmittal Nos.:
































C

Office Services:





Authorized – See Remarks for Details





Estimated Hours*







Actual Hours*









Required Due to Errors or Omissions









D

Meetings/Inspections:





Authorized – See Remarks for Details





Estimated Hours*







Actual Hours*









Required Due to Errors or Omissions








E

Extra Services:













NPS Remarks:












A/E Remarks:










*Attach breakdown of hours if more than one labor category is involved.




























